Sign Shop Technical Assistant

SUMMARY: 

Assists with the fabrication of signs according to established standards using computers and cutting machines, and various other types of equipment; constructs sign frames and foundations.

DUTIES AND RESPONSIBILITIES: 

1. Operates computer and vinyl cutting equipment to create signs.

2. Constructs and paints sign boards and frames.

3. Transfers vinyl text to sign material.

4. Operates engraving equipment to create name plates and signs.

5. Maintenance and repair of signs and sign holders.

6. Performs miscellaneous job-related duties as assigned. 

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Valid UNM driver’s license.

· Knowledge of the UNM campus.

· Basic computer skills.

· Knowledge of computer signage design and fabrication.

· Skill in selecting and applying paint and associated products.

· Ability to understand and follow safety procedures.

· Knowledge of painting techniques and vinyl cutting machines.

· Ability to use engraving equipment.

· Ability to use hand and power tools applicable to trade.

· Knowledge of website design preferred, but not required.

